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L.

IHOJOXEHHUE

O BUBJMOTEKE I'OY IIKOJIBI Ne537

OO0uue mo0KeHH s

Hacmoswee Ionooenue cocmagneno Ha ocrosanuu Ilpumeprozo nonoscenus o
bubnuomexe 061je0bpaz08amenvHo20 yupexcoenus, pekomeHo08anHo2o 8 ITucvme
Henapmamenma  obwe2o u  OdowikonvHozo  obpazosanus  Munucmepcmea
obpazosanus Poccuiickoii @edepayuu om 23 mapma 2004 2.Nel4-51-70/13.

L

bubnuotexa SBJIIETCS CTPYKTYPHBIM IoIpa3ieiecHueM
00meo0pa3oBaTeNbHOTO  YUPEXKIEHMs, yYacTBYIOIUM B  ydeGHO-
BOCIIUTATEIPHOM TIpOIleCCe B LeNAX OOecledYeHUs IpaBa yY4YaCTHUKOB
00pa3oBaTeNpHOTr0 Ipollecca Ha OecluIaTHOE MOJIb30BaHWE OHMOIHOTEYHO-
UH(POPMALIMOHHBIMU PECYPCaMHU.

HesitensHOCTE OMOMMOTEKH 0011e00Pa30BATENBFHOTO YUK IeHHs (najee -
OubMoTeKa) OTpaKaeTcs B ycTaBe OOLIC00pa30BATENBHOIO yUPeKIeHHUS.
OGecrieueHHOCTE OHOIMOTEKH yIeOHBIMHU, METOIUYECKUME U CIIPABOYHBIMU
AOKYMEHTaMH YYHMTBIBAETCs IIPH JIULEH3UPOBAaHIH 00I111€00pa30BaTeIbHOTO
YUPEKICHHS.

Llenu 6ubmuoTexu 001IE00Pa30BATENLHOIO YUPEKIEHUS COOTHOCSTCS C
neasMu  00Ie00pa3oBaTeIbHOIO  yUPEKACHHS: (OPMHpOBaHHE o0OIIeit
KyIBTYpBl JINYHOCTH OOYYalOIIMXCS Ha OCHOBE YCBOEHHS 00513aTEIHHOTO
MHUHHAMYMa COJEpXKaHus 0011e00pa3oBaTeIbHBIX TPOTPAMM, UX afalTalys K
KU3HH B OOIINECTBE, CO3JaHHE OCHOBHI IJIsi OCO3HAHHOI'O BHIGOpa MU
IIOCIIEAYIOIETO ~ OCBOGHMS  NPOQPECCHOHAIBHBEIX  00pa3oBaTeNbHBIX
IIpoTpamMM, BOCIHMTaHHE TI'PAXITAHCTBEHHOCTH, TPYNOJIIOOHUS, YBAXKEHUSA K
paBaM ¥ cBoOOJaM 4eloBeKa, MOOBH K OKpyXarolied mpupoze, Poxure,
ceMbe, GOpMHUPOBaHHE 300POBOr0 00pa3a KU3HH.

bubnroreka pykoBoJACTBYeTCs B cBOoel nestensHOocTH KoHcTHTyImeld PO,
@enepansHbeiM  3akoHOM «OO obpasoBanwm B PD» ot 29.12.2012r.,
Ip.(enepansHBIME 3aKOHAMHM, yKa3saMd H PacloOpshKEHHMSMH lpesnmeHTa
Poccuiickoit ~ @enepanuy, IIOCTAaHOBIECHHSMH W DPacCIOPIKEHUSIMH



ITpaBurensctBa Poccuiickodi @enmepanuy ¥ HCIONHUTENBHBIX OpPTraHOB
cybbrexkroB Poccmiickoli ®Denepanuu, pelmieHUSIMU COOTBETCTBYIOLLIETO
oOpraHa ymnpaBjieHHs o00pa3oBaHHEM, YCTaBOM 0011e06pa30BaTENILHOTO
yupexnerus, ITonmoxenneM o OuONHOTEKE, YTBEPXKACHHBIM IUPEKTOPOM
00111e00pa30BaTEIILHOTO YUPEKICHHS.

5. HeATenbHOCTh OMONMOTEKM OCHOBBIBAGTCS Ha IPUHIMIAX JEMOKDATHH,
ryMaHu3Ma, 00IIeIOCTYITHOCTH, [IPUOPHUTETA o01edenoBeYeCcKux
[CHHOCTEH, IPaXKIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHUS JIMYHOCTH.

6. Tlopsnok momb30BaHKSA HCTOYHMKAMH HH(GOPMAIMH, IE€pedYeHb OCHOBHBIX
YCIYI M YCIOBHS HX IIPENOCTABIICHUS OIPEHENSIOTCS IIOJIOKEHUEM O
oubarorexe 'BOY mxkoner Ne537 u npaBuiiaMu MONIB30BaHUS OHONTHOTEKORM,
YTBEP)XXICHHBIMH pPYKOBOJUTENEM OOINE0OPa30BaTEIILHOTO YUYPEKICHHA.
7. OOmeoOpa3oBaTeIbHOE yUYpeKIEHHE HECET OTBETCTBEHHOCTh 3a
HDOCTYIHOCTb U Ka4eCTBO OMOIMOTEUHO-UHGMOPMAIIMOHHOTO 00CTyKUBAHHUS
OubIHOTEKH.

8. Opranusanus oOcCIyKMBaHHUA YJaCTHHKOB 00pa30oBaTelbHOIO IIpoIecca
IIPOM3BOJUTCS B COOTBETCTBHM C IpPaBUJIaMHU TEXHHUKH OE30MACHOCTH U
IIPOTUBOIOXaPHBIMH, CaHUTAPHO-TUTUEHUYECKUMH TpeOOBaHUAMHU.

1I1. OcHoBHBIE 320a49H

9. OcHOBHBIMU ‘33/1a4aMu OoubmnoTeKn SIBJISIFOTCSL:
a) obecrieyeHre y4acTHHKaM 0Opa30BaTEIBHOrO MpoIecca - 00ydaroI[HMCH,
IeAarorH4eCKuM pabOTHUKAM, POAUTEISIM (MHBIM 3aKOHHBIM [TPEICTABUTENSAM )
oOyuaromuxcs (fajee - IOJIB30BATEINIAM) - JOCTYIAa K HH(GOPMAIUU, 3HAHUAM,
UJCAM, KYJIBTYPHBIM LEHHOCTSIM IOCPEACTBOM HCIIOIh30BaHUS OUOIMOTEYHO-
WHQOPMALMOHHBIX ~ PECYpCOB  00INeoOpa3oBaTeNbHOIO — yUPEXAEHUS Ha
Pa3IUYHbIX HOCUTENAX: OyMa)kHOM (KHIDKHBIN (OHH, QOHI IepHOIUYecKHX
W3aHuH); MarHUTHOM (QOHA aynuo- u Buaeokaccer); mudposom (CD-guckn);
KOMMYHUKAaTUBHOM  (KOMIIBIOTEpPHBIE  CETH) W  HMHBIX  HOCHUTENSX;
0) BocmuTaHHE KYJIBTYpPHOTO W TIPa)KHaHCKOI'O CAaMOCO3HAHHS, I[IOMOINb B
COLMalIM3allid 00y4aroIlerocsi, Pa3BUTHH €ro TBOPYECKOTO IOTEHIHANA,
B) (opMHUpOBaHWE HaBBIKOB HE3aBUCHMOTO OHOIHMOTEYHOIO IOJIH30BATEIIS:
o0y4eHHe IIOMCKY, OTOOpYy ¥ KDHUTHYECKOH OIEHKE HH()OPMAIWL;
) COBEPIICHCTBOBAHME IIPENOCTABISIEMBIX OHOIHOTEKONW YCIyr Ha OCHOBE
BHEIPEHUSI HOBBIX HMH(OPMAIMOHHBIX TEXHOJOTHH ¥ KOMIIBIOTEPHU3ALUH
OubaroTeYHO-MHGOPMAIIMOHHBIX IIPOIECCOB, (GOpMHUpoBaHWe KOMMOPTHOMH
O6ubIMOTEeYHON CpeIbI.

III. OcHoBHbIe GYHKIHH

10.  Jns  peamu3amuu  OCHOBHBIX  3a7a4  OHMOJIMOTEKa  IIKOJIEL:
a) dbopmupyet boun OMOIMOTeYHO-UHPOPMALIMOHHBIX ~ PECYPCOB
o01eo6pazoBaTeIbHOTO YUPEXKICHUS:

- KOMIUIEKTYeT YHHMBEPCAJIbHBIM (OHA YYEeOHBIMH, XYI0)KECTBEHHBIMH,



Hay4YHBIMH, CIPaBOYHBIMH, IEIaroTMYeCKUMU U  HAyYHO-IOMYJISPHBIMU
NOKYMEHTaMH{ Ha TPAAULMOHHbBIX U HETPAAULUOHHBIX HOCUTEIISIX HHOOPMAIIHH;
- TTonoJHsAeT (GOHA MH(POPMAIMOHHBIMU pecypcaMu ceTd VIHTepHeT, 6azamu U
OanKaMu JTaHHBIX OPYTUX YUpEeXKIeHUN u OpraHH3aIui;
- aKKyMyJIupyeT (OHJ JOKYMEHTOB, CO3/1aBaeMbIX B 00IIe00pa3oBaTeIbHOM
yupexaeHnu (ImyOnukanmui u paboT memaroroB oO0IMeo0pa3oBaTeIbHOTO
YUPEXKIEHHUs, JIydIIUX HaydHBIX pPaboT M pedepaToB OOydaroluxcst U Ip.);
- OCYILIECTBIISIET pa3MeIlleHNe, OPraHU3aIUI0 U COXPAaHHOCTh JOKYMEHTOB;

- IPOBOAMT CBEpPKYy HUMEIOIMXCA B QoHAe OHOIHMOTEKH TOKYMEHTOB C
«®DenepallbHBIM CIIMCKOM 3KCTPEMHUCTCKUX MaTepHalioB (OAWH pa3 B TPH
MecsIa);

0) co3maeT UH(DOPMAIIHOHHYIO MPOAYKIIHIO:
- OCYINECTBIAET AaHAJIUTUKO-CUHTETUYECKYIO0 IepepaboTKy WH(OPMAIINK;
- OpraHm3yeT M BeleT CIpaBOYHO-OMOIHOrpadudecKkuil ammapar: KaTaloTH
(anmdaBUTHBIN, CHCTEMaTHYECKUM), KapTOTEeKU (CHCTEMATHYEeCKYIO KapTOTEKY
CTaTel, TeMaTHYeCKUe KapTOTEKH), SIMEKTPOHHBIM KaTajor, 0a3bl JAaHHBEIX II0

PO GhHUITIO o01reo0pazoBaTeIbHOTO YUPEKICHUS;
- pa3pabaTbIBaeT peKoMeHHaTelbHble Oubmuorpadudeckue mocodus (CIHCKH,
0030pHI, yKazaTenu 15§ T.IL.);

- ofecrnieynBaeT HHGOpPMHUpPOBAHUE TIOJIb30BaTeNedl 00 HHOOPMAIMOHHON
IPOAYKIHH;

B) OCYIIECTBNIIeT JuddepeHnrpoBaHHOe OUOIHOTEYHO-UHGOPMAITHOHHOE
o0cITy )KBaHUE oOyyJarouxcs:
- NIpefocTaBisfeT MH(MOPMAIMOHHBIE PeCypchl Ha Pa3TUYHBIX HOCHTENSX Ha
OCHOBE W3y4eHHs HUX HHTEPeCOB U WHGOPMAIMOHHEIX TMOTpeGHOCTERH;
- CcO37aeT YCIOBMS MJIs pealu3allyd CaMOCTOSTCIBHOCTH B OOY4YEHHH,
II03HABATEIbHOM, TBOPYECKON MAESITEIBbHOCTH C OMOPOM Ha KOMMYHHKAI[HIO,
CIIOCOOCTBYET pa3BUTHUIO HAaBBIKOB caMooOydeHus (ydacTHe B CETEBBIX
OJIUMITIMAMIaX, TEIEKOMMYHHUKAIIMOHHBIX MTPOSKTaX B CHCTEME AUCTAHIIMOHHOTO
oOy4eHus);

- OpraHusyeT o0y4eHHe HaBbIKaM HEe3aBUCUMOTO OHOIMOTEYHOTO MOIh30BaTENIS
U noTpebutens WHQOpPMAaLKU, CONCHCTBYET WHTErPAllMHd KOMILIEKCA 3HAHHM,
YyMEHUM W  HaBBIKOB  paboTbl ¢  KHMUrod W  uHOpMaIluel;
- OKa3bIBaeT MHPOPMAIIMOHHYIO OJJIEPXKKY B PEIICHUH 3a/1a4, BOZHUKAIOIIHX B
mpouecce UX y4eOHOH, camoo0pa3oBaTeNbHON U JOCYTOBOHM HeSTENILHOCTH;
- OpraHU3yeT MacCOBble MEPOIPHUSITHS, OPUCHTHPOBAHHBIE HA Pa3BHUTHE OOIIeH
U YUTaTeIbCKOW KyJNBTYpPbl JIMYHOCTH, CONEHUCTBYET Pa3BUTHIO KPUTHYECKOTO
MBIIIIICHHS;

- CONEWCTBYET UJI€HaM [e€Jaroruiyeckoro KOJJIEKTHBA W aJMHHHUCTPAIHH
yUpEXKIEHUA B OpraHu3alid oOpa3oBaTeNBHOTO IIpollecca M JoCyra
obyuaromuxcss  (mpocMoTp  Buaeo@mibMoB, CD-IucKoB, IIpe3eHTAINH
Pa3BUBAIOIIINX KOMITBEOTEPHBIX Urp);
- PYKOBOJIWT BOCIIUTATEIbHOM paboTOH ¢ KHATOH B IpyIIIax MPOAJIEHHOTO IHS,
B KJIaccax KOMIIEHCHPYIOIIEero o0ydeHus, B KOPPEeKIIMOHHBIX Kiaccax (Tpu uX
HATUYNHN );



r) ocymecTBuseT auddepeHIMpoBaHHOE OHOTHOTEYHO-UHPOPMALHOHHO®
oOcITy>)KrBaHue TIeIaroTMueCKux pabOTHUKOB:
- BBIABIAET HH(MOPMAIMOHHBIE IOTPEOHOCTU W YIOBIETBOPSET 3aIlPOCHL,
CBA3aHHBIE ¢  OOy4YeHMeM, BOCIMTAaHHEM M  3J0pOBbEM  JIETEH;
- BBIABISET HH(DOpPMAIMOHHBIE NOTPEOHOCTH H YHOBJIETBOPSET 3allPOCHI B
obmacTy  INEJArormyeckKMx  HHHOBAlMM M HOBBIX  TEXHOJIOTHI,
- COZIeHCTBYET IPO(heCCHOHATPHON KOMIIETEHIIUH, TOBBIIIEHAIO KBaTH(DUKAIIUH,

IIPOBEJCHUIO aTTecTalluy;
- cosgaer OaHK IeHarorudeckoi HH(POpPMAalMKd KaK OCHOBBEl €IUHOM
nHGOPMaLlMOHHON CITy kOBl 0011e06pa30BaTENIBLHOIO YUpEKICHNUS,
OCYIIECTBIISIET HaKOIUIEHHE, CHCTEMAaTH3alUI0 MHOOPMAalMU IO IIPeIMETaM,
paszenam u TeMaM;

- OpraHusyeT HOCTYNl K OaHKy Iefarorndeckod HHGOpMaluu Ha JHOOBIX
HOCHTEIIAX, MPOCMOTP OJEKTPOHHBIX BEPCHH MEeNaroruyecKux W3IaHum,
- OCYIIECTBIIAET TeKyIee HHGOPMUPOBaHHUE (JHU HHOOPMAIMH, 0030phl HOBBIX

MOCTYTUIEHU I u myOuKanui), UH()OPMHUPOBAHKE PYKOBOJICTBA
0011e00pa30BaTENILHOTO  YUPEXKJEHUs 10  BONpOcaM  YIIPaBIIEHHUS
o0pa3zoBaTebHBIM TIPOIIECCOM;

- TIONNEPXUBAET JEATEIBHOCTh MeJarorudeckux paOOTHHKOB B 00JIacTH
co3ganusd MHGOPMAIMOHHBIX TPOAYKTOB (IOKYMEHTOB, 0a3 HaHHBIX, Web-
CTpaHHL u T.IL.);
- CII0COGCTBYET IPOBENESHHUIO 3aHATHH IO (hOPMUPOBAHMIO MH(DOPMALMOHHOM
KYJBTYPBI; sBJsieTcs 6a30#t 11 TPOBEAEHUS IPaKTUUECKUX 3aHATHH 10 paboTe
c UH(OOPMAITMOHHBIMHA pecypcamu;
n) ocymecTBiseT auddepeHIpoBaHHOe OUOIMOTEUHO-UH(DOPMAIMOHHOE
00CIIy)KUBaHWe poauTeNiel (MHBIX 3aKOHHBIX IIPEICTaBHUTENEH) 00ydaroluxcs:
- yIOBJIETBOPSIET 3alpoChl II0NB30BaTeNle M HMHOOPMHUPYET O HOBBIX

MOCTYIIJICHUAX B O6ubHoTEKY;
- KOHCYJIBTHPYET 10 BOIPOCaM OpraHU3al[i¥ CEMEHHOI0 YTEHHs:, 3HAKOMHT C
uHpopManuen 110 BOCITUTAHUIO neTel;

- KOHCYJILTHPYET I10 BOMpOocaM yueOHBIX U31aHUH AJ 00ydaroInuXcs.
IV. Opranuzanus AeTeJbHOCTH OHOJIHOTEKH

11. Hanwuwe yKOMIUIGKTOBaHHOW OuOnNHOTeKH B 00I1€00pa30BaTEILHOM
yUpeXKICHUN 0053aTeIbHO.

12. Ctpykrypa OuOIHOTEKHM BKIIOYaeT B ceOsA: aOOHEMEHT, YMTANLHBIN 3all,
oTmen y4eOGHWKOB, wuHGMOpMannoHHO-OuOIMorpadudeckor paboter, IIK
oubmmorexaps, MOV, TeneBusop.

13. BubnuoreyHo-uHOOPMAIIMOHHOE OOCITYyXXUBAaHHE OCYIIECTBISAETCA Ha
OCHOBE OMOIMOTEUHO-UH(POPMAITHOHHBIX PECYPCOB B COOTBETCTBUU € yUeOHBIM
W BOCIMTATEIBHBIM  IUIaHAMH  0oOmeoOpa3oBaTebHOTO  yUYpPEKIEHHS,
MIpoTrpaMMaMHy, MIPOEKTaMHU u [IJIAHOM paboTEI OUOIMOTEKH.
14. bBubnuoreka  BIpaBe  MPENOCTaBIATh  IUIaTHbIE  OHWONIHOTEYHO-
uHGOpPMAITMOHHBIE YCIYTH, II€peuyeHb KOTOPBIX OIPEJENAETCS YCTaBOM



00111e06pa30BaTENHLHOTO yUpexKISHHUS.
15. CrioHCOpCKast TIOMOIIIb, TTOJTydeHHast OMOINOTEKOU B BUJIE 1IEJIEBBIX CPEICTB
Ha KOMIUIEKTOBaHHMe (GOHIa W 3aKyNKy OOOpyHOBaHHUsS, HE BIIEUYET 3a COOOH
CHIDKEHMSI HOPMaTHBOB W (¥TH) abCOMIOTHBIX pasMepoB (DMHAHCHUPOBAHUS W3
OroKeTa 00IIe00pa30BaTeIbHOTO YUPEKACHUS.

16. JleHexKHBIE CpeICTBA 3@ CHaHHYIO OMOIMOTEKON MakyJIaTypy pacXomyroTcs
Ha YyJydlleHWe MaTephalbHO-TeXHUYEeCKOH ©0a3pl OMOMHOTEKH, IOAIHCKY
mpoGheCCHOHANBHBIX ~ W3JaHWM, KOMIUIEKTOBaHMEe (OHAa  JTOKYMEHTOB.
17. B mensx obecredeHUs MOAEpHU3aLUKA OUOIMOTEKM B  YCIOBHAX
uHbOpMaTH3alMd O00pa3oBaHUS U B IpeAelaX CPeAcTB, BBIACIAEMBIX
yUpEOUTEINIMHY, o61meobpa3oBaTenbHOe YUpeXIeHUE obecrednBaet
OHOTHOTEKY:

- TapaHTHPOBAaHHBIM (HWHAHCHPOBAHHWEM KOMIUIEKTOBAHUS OWONIHOTEUHO-
HHGOPMAIIMOHHEIX PecypcoB (B CMeTe YUpe)KAEHUS BBIBOOUTCS OTAEIBHO);
- HEOOXOIMMBIMH CIYKEOHBIMH M IIPOU3BOACTBEHHBIMHU IIOMEIICHUSIMH B
COOTBETCTBHH CO CTPYKTYypOi OHONMOTEKM W HOpMAaTHBAMH II0 TEXHUKE
0€e30IMaCHOCTH IKCIUTyaTallid KOMITBIOTEPOB (OTCYTCTBHE BBHICOKOU BIIa)KHOCTH,
3aIBIEHHOCTH  TIOMCINCHHS, KOPPO3MOHHO-aKTUBHBIX  IpUMeced  WIU
AJIEKTPOTIPOBOIAIIEH MBUIM) U B COOTBETCTBUM C monoxeHusmu CanlluH;
- COBpPEMEHHOH KOMITBIOTEPHOH, TENIEKOMMYHHMKAI[MOHHOM U KOIHMPOBAJIBHO-
MHOXXHTEJIBbHOW TEXHUKOM W HEOOXOAUMBIMHU IIPOTPaMMHBIMH IIPOAYKTAMU;
- PEMOHTOM ¥ CEpBHUCHBEIM OOCTyXMBaHMEM TEXHUKM M 00OpYyHOBaHUA
OHOJIMOTEKH;

- OUONMOTEYHOM TEXHWKOM W  KAaHUEISIPCKUMU  IPUHAIJIE)KHOCTSIMHU.
18. O6meobpa3zoBaTelbHOE YUPEXKICHUE CO3[AeT YCIOBHS A COXPaHHOCTH
amnmnaparTypsl, o0opynoBaHUs 5§ UMYILECTBA OMOINOTEKH.
19. OTBETCTBEHHOCTh 338 CHCTEMAaTHYHOCTb M KadeCTBO KOMIUIEKTOBAHUS
OCHOBHOTO (oHIa OHONMOTEKH, KOMILJIEKTOBaHHE ydeOHOro QoHIa B
COOTBETCTBHH C (QenepalbHBIMU IMepedyHsIMH y4eOHHUKOB U ydeOHO-
METOIUYCCKUX H3JaHUH, co3laHue HeOOXOIUMBIX YCIOBUM IS AesTeNbHOCTH
OMOMMOTEKN HEceT PYKOBOAUTENL 00Ie00pa3oBaTeIbHOIO YUPEXICHUS B
COOTBETCTBUH c yCTaBOM YUPEXKICHUS.
20. Pexxum paboThl OMOTHMOTEKH OIpEeNsieTcss 3aBEAYIOMUM OUOIMOTEeKON
(bubnmuoTexkapeM) B COOTBETCTBUM C IIpaBUJIAMU BHYTPEHHETO paclopsiaka
obmeobpazoBarenbHOTO yupexkneHus. Ilpu ompeneneHuu pexnma pabOTHI

O6ubamoTeKu IpeIyCMaTpUBaeTCs BBIJICTICHUE:
- &OByX d4acoB pabodero BpeMEHH €XEIHEBHO Ha  BBIIOJHEHUE
BHYTpUOUOTHOTEUHOU paboTHI;
- OJHOrO pa3a B MECSI[ - CAHUTApPHOTO OHS, B KOTOPBIM 0OCITy)KUBaHWe
IoJib30Baresei HE IIPOU3BOIUTCS;
- He MeHee OJHOTO pa3a B Mecsl] - METOAWYECKOTO  MIHS.

21. B nensax obecniedeHus palloHAIBHOTO HCIIONb30BaHUA HH()OPMAIIMOHHBIX
pecypcoB B  paboTe ¢ OeTbMH W  IOHOIIECTBOM  OHONHMOTEKa
001e00pa3oBaTeIbHOTO  YUPEKACHUS B3aUMOACHCTBYeT ¢ OWOIHOTEKaMH
IPYTHUX LIKOJ, pallOHHBIX, JeTCKUX OUOIUOTEK ropoa.



V. Yupaaenue. lllTaTel

22. VYupapieHue OHONMOTEKOM OCYIIECTBIACTCS B  COOTBETCTBMH  C
3aKOHOMATENbCTBOM Poccuiickoii  @efneparwn, cyObekToB Poccuiickoi

Denepanuu " yCTaBOM 001me06pa30BaTEIHLHOIO yVUpEeKICHUS.
23. OOmee pPYKOBOICTBO JEATENBHOCTBIO OHONMOTEKM OCYIIECTBISET
PYKOBOJUTEID 001e06pa3oBaTEIBLHOTO YUpEeKICHHUS.

24. PyKOBOACTBO OMOIMOTEKOH OCYIIECTBIAET 3aBEAYIOIMH OMOIHOTEKOH
(mexaror- GUOIHOTEKAPD), KOTOPBIM HECET OTBETCTBEHHOCTD B MPEETax CBOCH
KOMIIETEHIMU Ieper 0OIecTBOM B PYKOBOAMTENIEM 00LIe00pa3oBaTebHOTO
yaIpexIeHus, OOYyYaroIMMHUCS, UX POJAMTENAMH (MHBIMM  3aKOHHBIMU
TIpe/ICTABUTENAMH ) 38 OPTaHH3aLUIO 1 Pe3yIbTaThl AesATeIbHOCTH OUONIHOTEKH B
COOTBETCTBUU C (YHKIMOHAIBHBIMA OOSA3aHHOCTAMM, IIPEIYCMOTPEHHBIMU
KBANIA(QUKAIIHOHHBIMI TPEeOOBAHUSAMH, TPYHAOBBIM JOTOBOPOM H YCTaBOM
00111e00pa30BaTENIHHOTO YUpEeKICHU.
25. 3apenmyromuii GuOmuoTekod (memaror-OmOGnuoTeKaph) —HazHAYaAETCS
PYKOBOIMTEIEM 00111e00pa30BaTEIFHOTO YUPEKACHUS, MOXKET SBILTHCS YICHOM
MeJAarori4ecKoro KOJUIEKTHBA M BXOAUTH B COCTaB IIE€Aaroru4eckoro CoBeTa
00111e006pa30BaTEIBEHOTO YUpEKISHNU.
26. MeTogudecKkoe CONPOBOXKIEHHE AESTeIbHOCTUH OHOIHOTeKH 00ecreYrBaeT
crienuaaucT (MeTomucT) mo y4eOHBIM (DOHAAM M IIKOJBHEIM OuOIHOTEKaM
opraHa yrpaBlieHUss 00pa30BaHUEM, YUPEXKIECHHs CHCTEMbI [IEPETIOATOTOBKU 1
TOBBIIIEHUs KBaIM(UKAIMK, pPErMOHANBHOr0 HH(OPMAIMOHHOIO IIEHTpA.
27. 3aBemyrommuit 6uGmoTeKO# (megaror-OubnHoTEKaph) paspabaThiBAaeT M
IpENCTaBsieT PYKOBOAUTETMO  00IIe0Opa3oBaTeNbHOIO — yUPSKACHHUS Ha
YTBEPXKICHUE cllenyIolue IIOKyMEHTBL:
a) ToJjoXKeHWe O OHOIMOTeKe, TIpaBMiIa IOJL30BAHUSA OMOIHOTEKOM;
6) CTPYKTypY M LITATHOE paclucaHue OUOIHOTEKH, KOTOPhIE pa3pabaThIBAIOTCS
Ha OCHOBE 00BEMOB pPabOT, ONpPENeNCHHBIX IIOJO0XKEHHEM O KOHKPETHOH
6ubmroTeke  00IEe00pa30BaTENbHOTO  YYPEXKIEHMs C  HCI0JIb30BaHUEM
"MeKOoTpaciIeBBIX HOPM BPEMEHH Ha IIPOLIECCH, BBINOMHAEMbIE B OnbIHnoTeKax"
(IToctaHOBIEHHEe MHUHUCTEPCTBA TPyJda U COILMAIBHOrO pasBUTHs Poccuiickon

Denepanun oT 3 deBpans 1997 T. N 6);
B) TTOJIOKEHUE 0 IIJIATHBIX ycIyrax OMOIMOTEKH;
r) [IJIAHOBO-0TYETHYIO JIOKyMEHTAIIUIO;
1) TEXHOJOTHYECKYIO JIOKYMEHTAIIUIO.
28. TlopsmoK KOMIUIEKTOBAHMS INTaTa OMOIMOTEKH O0O0IIe00pa3oBaTeIbHOIO
YUpEKIECHUS periaMeHTUPYeTCs ero yCTaBOM.

29. B menax obecnedenus auddepeHIMpoBaHHON paboThl OMOIUOTEKH MOIYT
BBOIUTHCA JOJDKHOCTH: 3aBEIYIONIHE  OTHElIOM (CEKTOpOM), IVIaBHBIH

6umbnoTeKaps, oubmmorpad, MeIUaCIIeIHAIIACT.
30. Ha pa6ory B GUOIMOTEKY NMPUHUMAIOTCS JIMNA, UMEIOIIHE HEOOXOMUMYIO
PO ECCHOHATBHYIO MMOATOTOBKY, COOTBETCTBYIOIILYIO TpeOOBaHUAM

KBaJIH(i)HKaHHOHHOfI XapakTepuCTUKU II0 JOJDKHOCTH H HOHy‘leHHOfI



CTIEIUATIbHOCTH, MOATBEPKACHHYIO JOKyMeHTaMu 00 00pa3oBaHWU ¥ (WIIH)
KBaJIM (DUKAITIH.
31. PaboTHuku OuOMMOTEK MOTYT  OCYIIECTBISITH  IEAArOrHYECKYIO

NeSATEIbHOCTE. CosmMmernieHue OnOIMOTEeIHO-MHDOPMAIHOHHOM u
MIeIaroruYeCKOr HESTENbHOCTH OCYIIECTBISETCS PabOTHUKOM OUOIMOTEKH
TOJIBKO Ha I06pOBONBHOMN OCHOBE.

32. TpynoBble OTHOIIEHHS PAGOTHHKOB OUONHOTEKH M 00IIE06pa30BATEIFHOTO
YIPEXICHUS PEryJUpYyIOTCss TPYIOBEIM IOrOBOPOM, YCIOBHS KOTOPOTO He
AOJDKHBI IPOTUBOPEIHUTH 3aKOHONATENLCTBY Poccuiickoit @enepariwu o Tpye.

VI. IIpaBa n o6s13aHHOCTH OHOJIHOTEKH
33. PaboTHuKN OUOIHOTEK UMEIOT IPABO:

a) CaMOCTOATENBHO BBIOMPATh (GOPMBI, CPEACTBA M METONBI OHMOIHOTEYHO-
MHOOPMALMOHHOTO OOCIy)XUBaHUS 00pa30BaTENFHOIO M BOCIHTATEIBHOTO
IPOIECCOB B COOTBETCTBUM C LEJNAMHM U 3aJadaMM, YKa3aHHBIMH B yCTaBe
0011e00pa30BaTENbHOIO  YUPEXKICHHSS W  IOJOKEHHH O OHOIHOTEKe
061eo0pa3oBaTeIbHOTO YUPEXKICHUS;
0) TIPOBOMUTE B yCTAHOBIEHHOM IIOPSAKE (aKyIbTATUBHBIE 3aHATHS, YPOKH U
KPYXKH OubnnoTeuHo-Oubnuorpapuaeckux 3HaHWM W MHPOPMAIMOHHON
KYJIBTYPBI;

B) ONpENENATh MCTOYHHKM KOMIUICKTOBAHUS HH(GOPMAIMOHHEIX DPECYPCOB;
I) HM3bIMATh W DPEAH30BBIBATH IOKYMEHTHI M3 (OHIOB B COOTBETCTBHU C
WHCTPYKIHeH o yUeTy 6ubmroTeYHOrO donna,
1) OIpENENATh B COOTBETCTBHHM C MpABHIAMHU IIOJIL30BAHHUSA OWOIHOTEKOM
00111e00pa30BaTENEHOIO  YUIPEXKACHUS, YTBEPXKICHHBIMU  PyKOBOJUTEIEM
00111e00pa30BaTENFHOr0 YUIPEXKASHNUSI, W II0 COIVIACOBAHHIO C POJHUTENHCKIM
KOMHUTETOM WJIA IIONEYUTEIbCKAM COBETOM BHJBI KOMIIEHCAIMM yInepba,
HaHECEHHOTO II0JIb30BATEIISIMHU o6ubnuoTeke;
€) BHOCHTB MPEJIOKEHNS PyKOBOIHUTENIO 00I[e00pa30BaTeIbHOIO YIPEKIECHIS
10 COBEPIIECHCTBOBAHUIO OILIAThI TPYyHa, B TOM YHCJIe HanbaBoOK, AOIUIAT U
IPEeMHUPOBaHUs PabOTHHKOB OHOIMOTEKH 3a JOMOIHUTENBHYIO paboTy, He
BXOJSIIYI0 B KPYI OCHOBHBIX OOS3aHHOCTEH pabOTHHKOB OWOIHMOTEKH; IIO
KOMIICHCAITOHHBIM MEPOIIPUATUAM, CBA3aHHBIM C BPEAHBIMHU YCIOBUSIMH TPy
(OubnroTeuHas MbLIb, NIPEBHIIIEHHe HOpMAaTHBa pabOThl Ha KOMIIBIOTEpE);
) Y4acTBOBAaTh B YNpPAaBICHHH O0INe00pa3OBATENbHBEIM yUpEXKICHHEM B
MOPSIZIKE, OIlpenesieMOM yCTaBOM 3TOTO YUPEKICHUS;
3) MMETh E€XETONHBIM OTIYCK 28 KalleHIapHBIX OHEeH M JIOIOJHUTEbHEIN
OILTaYMBaEMBIX OTIIYyCK B COOTBETCTBHH C KOJUICKTHUBHBIM JOTOBOPOM MEXKIY
paboTHMKaMH H PYKOBOACTBOM OOII€00pa30BaTENBHOIO0 YUPEXKICHUS WK
HUHBIMH JTOKQJIbHBIMU HOPMAaTHBHBIMH aKTaMu;
1) OBITh NPEJICTABIEHHBIME K Pa3iIMYHBIM (OpMaMm IOOIIPEeH s, HArpafaM H
3HaKaM OTJINYUs, TPEIYyCMOTPEHHBIM AN pabOTHUKOB 00pa3oBaHHA U
KYJbTYDBI;



K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoil @enepannu
B paboTe OUOIMOTEYHBIX aCCOIUALINI MIIN COO30B.

34, PaboTHUKYU OMOIHOTEK OOS3aHBL:

a) obecneunTh IO0JI30BATENISIM BO3MOXXHOCTH PaboThl ¢ MHOOPMAaIMOHHBEIMU
pecypcaMu OoubIMoTEKY;
6) uHbOpPMUpPOBATH TOJB30BATENEH O BHIAX MPEAOCTABIIEMEIX OHOIMOTEKOM
yCIIyT;

B) o0ecneunTb Hay4yHylO  OpraHuzaluio  (HOHIOB W  KaTalloTOB;
r) opmMHpoBaTh (GOHIBI B COOTBETCTBHH C YTBEPKISHHBIMHU (henepalibHBIMU
NepeyHsMH  y4eOHbIX  H3JaHU{,  0Opa3oBaTeNbHBIMA  IIPOrpaMMaMu
o01eo0pa3oBaTeIbHOI0  YUPEKICHUSA, UWHTEpecaMH, MOTPEOHOCTAMU U
3amIpocaMu BCEX KaTeropuit II0JIb30BaTeNeH;
1) COBEPILIEHCTBOBATh MHGOPMAIMOHHO-O0UOIHOTrpadudeckoe u OUOITHOTEUHOE
obcityKuBaHUE II0JIb30BaTeNIeH;
e) obecrieunBaTh COXPAaHHOCTH HCIIOIB30BAHUS HOCUTeNeH WH(DOPMAIHH, KX
CHUCTEMaTH3AIIHIO, pasMereHne " XpaHeHHe,;
K) obecrednBaTh pPeXUM pabOTI B COOTBETCTBUH C IOTPEOHOCTIMHU
nojp3oBarenedt u  pabotol  0O0Ieo0pa3oBaTENBHOTO  YUPEKICHHUS,
3) OTYUTBHIBATbCS B YCTAHOBJIEHHOM IIOpSIKE TIepell pPYKOBOIHTEIEM
o0111e00pazoBaTeIbHOTO YUpEXKICHUS;
1) TIOBBIMIATH KBATU(UKALIUIO.

VILI. IIpaBa u 00si3aHHOCTH N0J1b30BaTe/el KOJbHOMH ONOJIHOTEKH
35. Ilonb3oBaTenu GUOIUOTEKH UMEIOT MPaBo:

a) Iolyd4aTh I[IOJHYIO HHQOpMaIuio o0 cocraBe OubOiamorewHoro GoHza,
MHGOPMAaLIMOHHBIX pecypcax MU IMPeNoCTaBIIEMBIX OWOIMOTEKOH ycayrax;
©) HoJB30BaThCS CIPaBOYHO-OMOIHMOTPA(DUUECKUM ammaparoM OWOIHOTEKH,;
B) MOJy4aTh KOHCYJIBTAlHOHHYIO IIOMOIIb B IIOMCKE U BBIOOPE HMCTOYHHKOB
WH(pOpMAITUY;

I') [OIy4aTh BO BPEeMEHHOE MOJb30BaHHe Ha aOOHEMEHTE W B YUTAILHOM 3alle
IeYaTHble W3JaHUS, ayJWOBU3yaJIbHble [OKYMEHTBI U JPYTHe HWCTOYHUKH
uH(OpMaIuy;

) MIPOJJIeBATh CPOK II0JIb30BaHUS TIOKyMEHTaMU;
€) Toiy4yaTb TeMmaThdeckue, (Qakrorpaduveckre, yTOUHSIOMHAE U
oubnuorpaduueckre  crnpaBKd  Ha  OCHOBe  GoHIa  OWOIHOTEKH;
) TIOJly4aTh KOHCYJBTAllMOHHYIO IIOMOIIb B paboTe ¢ wWHMOpMalueld Ha
HETPaAULMOHHBIX HOCHUTENSX I[IPU IIOJNb30BaHUM OSJICKTPOHHBIM W HWHBIM
o0opynoBaHueEM;

3)  yd4acTBOBaTb B  MEpOIPHUSATHAX,  IPOBOAUMBIX  OHUOIHOTEKOM;
M) TIOJIb30BaThCS IUIATHBIMU YCIIyTaMH, IIPEJOCTaBIIEMBIMH OHOJIHOTEKOH,
COTJIaCHO YCTaBy 00I1eo0pa30BaTeNbHOr0 YUPEXKACHUS W IIOJOKEHHIO O



TaTHBIX YCIyraX, YTBEpPKIEHHOMY PYKOBOIHTENEM 00Ieo0pa3oBaTelbHOrO
YUPEeXKICHUS;

K) ofpalmarbcsl Ui paspelleHus KOH(QIMKTHOW CHTyallMd K PYKOBOIUTEIIO
00111e00pa30BaTEeNLHOI0 YUPEKACHU.

36. ITonp3oBaTeny OUOIUOTEKH 00A3aHBbI:

a) cobronaTh npaBuiIa 10JIb30BaHU OMOIUOTEKOH;
6) GepeXKHO OTHOCHTHCS K MPOU3BEIEHUSIM IedaTu (He BBIPBIBATh, HE 3arudath
CTpaHHUII, He IeJlaTh B KHUTaxX [OIUEepKUBaHUN, IOMETOK), HHBIM JJOKyMEHTaM Ha
Pa3IMYHBIX HOCHUTEJISIX, 000pyI0BaHUIO, MHBEHTAapIO;
B) IOAIEPXKUBATh TOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM [IOCTYIIE
OMONMOTEKM, PACIONOKEeHUs KapTOYeK B KaTajorax H© KapTOoTeKax;
I') IT0JI30BAThCS LIEHHBIMU U CIIPABOYHBIMU JOKYMEHTaAMU TOJIBKO B IIOMEIIEHAN
OHOIHOTEKH;

1) yOemuThCs MPHU MOMYYEHUUM AOKYMEHTOB B OTCYTCTBUHU Je(EKTOB, a IPH
oOHapyXeHUH MpouHbOpMUpOBaTE 00 OSTOM paboTHHKA OUOIHOTEKH.
OTBETCTBEHHOCTH 32 OOHApYKEHHBIE Ie(DEeKTHl B CAaBaeMbIX JOKYMEHTaxX HECeT

TIOCTIe THUH TI0JTb30BATEIIb;
€) PpAaCIIUCHIBATbCS B UYUTATENLCKOM (QOPMYINpe 3a KaXObIA IOIy4eHHBIN
TIOKyMEHT (uckIrOYeHMeE:! oOyyaroiuecs 1 - 4 KJIACCOB);

) BO3BpallaTh MJOKYMEHTHI B OHONHOTEKy B YCTaHOBJIEHHBIE CPOKH;
3) 3aMeHSTh JOKYMEHThI OWONHMOTEKM B Clydae MX yTpaThl WJIH TOPYA UM
PaBHOIICHHEIMH B TIOpSAKE, YCTAHOBJIEHHOM IIpaBUJIaMH IIOJb30BaHUA
OHOIMOTEKOM;

1) TIOJTHOCTBIO paCCUUTAThCS ¢ OMOIMOTEKOM [0 HCTeYeHUH CpOKa 00ydeHHs UK
paboThI B o01eo6pa3oBaTeIbHOM YUpPEKICHUN.
37. ITopsimox TOJIb30BaHUS OUOMMOTEKOM:
a) 3amKch oOydJaronmxcs 00meo0pa3oBaTelbHOI0 yUpexkAeHUsI B OUOINOTEKy
IIPOM3BOAMTCS IO CIIMCOYHOMY COCTaBy KJlacca B MHIUBHIYalbHOM IODPSIKE,
IIeJarori4ecKiX ¥ HHBIX Pa0OTHUKOB 00I1e00pa30BaTEIbHOIO YUYPEKICHHU,
poxuTeneii (MHBIX 3aKOHHBIX IIpeICTaBUTelNeH) 00ydJarouxcs - 10 MaclopTy;
0) mepeperucTpalys IoJb3oBaTenedl OMONMOTEeKH NPOU3BOLUTCS €XErOIHO,
B) JOKYMEHTOM, TIIOATBEP)KIAIONIMM IIpaBO IIOJIb30BaHUA OHONMOTEKOH,
SIBIISIETCS YUTATETbCKIH Gopmysp;
B) YHTaTeNbCKUM GopMynsip (QUKCHUPYeT JaTy BbEIJAYM II0JIE30BATEIIO
JIOKyMEHTOB W3 (oHOa OMONMOTEKWM X MX BO3BpallleHHs B OMOIHOTEKY.

38. ITopsnox [I0JIb30BaHUsA aOOHEMEHTOM:
a) MOJIL30BATEH UMEIOT IIPaBO MOJyYUTh Ha JOM U3 MHOTOTOMHBIX U3JaHUN HeE
Hoinee JBYX JIOKyMEHTOB OJTHOBPEMEHHO;
0) MaKCHUMaJbHbIE CPOKH TIOJIH30BaHUSA JOKyMEHTaMHU:
- y4eOHUKH, yaeOHBbIe rrocoOus - yaeOHBIH TOJ;

- Hay4HO-IIOIYyJIApHAasA, I103HaBaTeJIbHAad, XYy OXXCCTBCHHAA Jureparypa - 1

MeCsII;
- IepUOAMYECKHe W3NaHWs, W3NaHUs IOBBINIEHHOro cmpoca - 15 jHe;



B) IOJB30BATENH MOTYT IIPOIJIUTH CPOK IOJB30BaHUS MOKYMEHTAaMH, €CIM Ha
HUX  OTCYTCTBYET CIPOC  CO  CTOPOHBI  APYIMX  IIOJb30BaTEleH.
39, [Topsimox [10JIb30BaHUS YUTAIbHBLIM 3aJI0M:
a) NOKyMEHTHI, IpeIHa3HauYCHHbIE IS pabOThl B YMTAIBHOM 3aJle, Ha JOM HE
BBIIAFOTCS;

0) OSHIMKIONENWH, CIPaBOYHWKH, DEIKHE, LEHHBIE W WMEIOmMecs B
CIMHCTBEHHOM OK3EMIUIPE JOKYMEHTBI BBITAIOTCS TOJNBKO OIS paboOTHl B
YUTATEHOM 3aje.
40. Tlopsmox paGoTBI ¢ KOMIBIOTEPOM, DACIONOXKEHHBIM B OHOIHOTEKE:
a) paboTa C KOMIBIOTEPOM YY4CTHHKOB 00Opa3oBaTeNbHOTO —IIpolecca
MPOU3BOLUTCS 110 IPaQUKy, yTBEPKIECHHOMY PYKOBOIUTENEM YUPEKICHHS, U B

IIPUCYTCTBHH COTpYyIHHUKA 6ubmuoTeKy;
0) pasperaeTcs paboTa 3a OJHUM IEPCOHANBHBIM KOMITBIOTEPOM He Goliee IBYX
YeJI0BeK OTHOBPEMEHHO;

B) II0JIb30BaTelb HMMEET IpaBO paboTaTh C HETPANUIMOHHBIM HOCHTENEM
MH(OPMAI[MK TI0CJIe MPEIBAPUTENBHOIO TECTUPOBAHMS €ro pabGOTHHKOM
OUOIHOTEKH;

I) II0 BCEM BOIIPOCaM IOHCKa HHbopMalyu B IHTepHeTe 0Ib30BaTENb MOJDKEH
obpalarbest K paboTHUKY OMOIHMOTEKH; 3alpelnaercs obpalleHie K pecypcam
UnrepHera, MIPEAIIoIararo UM oTuIaTY;
Z) paboTa ¢ KOMIIBIOTEPOM ITPOU3BOAHUTCS COITIACHO yTBEPKIEHHEIM CAHUTAPHO-
TUTHEHUYECKUM TPeOOBaHHUIM.
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